
Assigning ACH Limits 
 

Users should be assigned ACH limits before creating an Approval Workflow.  To assign 
limits click on Administration (in the beige line). 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Click on User Setup 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Click on the User Name that you would like to assign limits to. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Click on the ACH Tab under User Setup.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Click on the ACH Company ID you want to assign limits for. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



You can set global limits or individual limits for each ACH payment type.  You can set 
global or individual limits per Batch and per Day. 

Overall ACH Company Payment Approval refers to the limit to which the user is 
allowed to approve all ACH types.  If left blank it reflects no Approval limit. 

Overall ACH Company Payments refers to the limit to which the user is allowed to 
submit all ACH payments. 
 
If Allow Approval is checked this it will allow the user to submit a payment for over 
their limit.  The payment will go to the pending approval section until it is approved by 
the appropriate person defined in the approval workflow. 
 
ACH Template – Controls if the user can Create, Edit or Delete templates.  Each 
payment type has its own template setup. 

 

Assign limits and click Save User and Exit 

 

 
 

 



Once you have assigned limits and saved the User you can then assign limits to another 
user just by clicking on the name of the next user you would like to assign limits for.  
Once you have clicked on the user name click on the ACH tab under User Setup and 
follow directions above. 

  

 

 

 

 

 

 

 

 

 

 

 


