Assigning ACH Limits

Users should be assigned ACH limits before creating an Approval Workflow. To assign
limits click on Administration (in the beige line).
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Click on User Setup
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Account Names To give you the best senice we can, we've provided you with these administrative services. The links below or the
Audit Log navigation on the left menu will take you to the screens you'll need

User Setup

Manage Groups

Account Mames: Add or change the names of your accounts.

Audit Log: View auditlog events associated with your company.
Toview an instructional demo
on how to set up additional

users, click here. User Setup: Depending an your entittement settings, fram this page you can add, change, or delete users

lManage Groups: Add, change, or delete aroups and add or remave users from groups.
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Click on the User Name that you would like to assign limits to.
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Audit Log ‘Welcome ta the user administration page. From this page you can create, modify, and delete users associated with your company. Initially, all
User Setup users related with your company will be displayed below. When trying to locate a particular user, you can use the search functionality to filter the
Ianage Groups user list. If you wish to edit a user, simply click on their username. To delete a user frem your company click on the delete button located at the end

ofthe user's row. If you wish to add a new userto your company, click on the Add New User button. For more information on this screen click on
the help link located on the top of this page.

|User Name ~] | Search Users | [ Add lew User

Toview an instructional demo

on how to set up additional 4 user(s) found

users, click here, . . "
Username FirstName LastMame Lastlogin Created Last Modified Locked Out Contact

Admin Admin Admin 11M2/2008 103172008 11/M12/2008 [ Delete
admini Jane Doe A1/07/2008 0918/2008 11/07/2008 - Delete
User User User 10/31/2008  10/21/2008 11/07/2008 - Delete
useri John Smith 1/07/2008 0918/2008 11/07/2008 - Delete
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Click on the ACH Tab under User Setup.
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Click on the ACH Company ID you want to assign limits for.
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You can set global limits or individual limits for each ACH payment type. You can set
global or individual limits per Batch and per Day.

Overall ACH Company Payment Approval refers to the limit to which the user is
allowed to approve all ACH types. If left blank it reflects no Approval limit.

Overall ACH Company Payments refers to the limit to which the user is allowed to
submit all ACH payments.

If Allow Approval is checked this it will allow the user to submit a payment for over
their limit. The payment will go to the pending approval section until it is approved by
the appropriate person defined in the approval workflow.

ACH Template — Controls if the user can Create, Edit or Delete templates. Each
payment type has its own template setup.

Assign limits and click Save User and Exit
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Once you have assigned limits and saved the User you can then assign limits to another
user just by clicking on the name of the next user you would like to assign limits for.
Once you have clicked on the user name click on the ACH tab under User Setup and
follow directions above.
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User Setup users related with your company will be displayed below. When trying to locate a particular user, you can use the search functionality to filter the
Ianage Groups user list. If you wish to edit a user, simply click on their username. To delete a user frem your company click on the delete button located at the end
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Admin Admin Admin 11M2/2008 103172008 11/M12/2008 [ Delete
admini Jane Doe A1/07/2008 0918/2008 11/07/2008 - Delete
User User User 10/31/2008  10/21/2008 11/07/2008 - Delete
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=] T T[54 mtemet

Bistart] @ (O] (@ * [O]wbox-Miro,,. | E]Frstverit-0... |[&]Firstitertt .. = hostfrstmerit..| £k Asprosch - .., | M) creatngwor. ., | [ [G] G 2@ BN 3106M




