To Recreate your Repetitive Database/Template

Go to ACH and Payments. Locate a batch that was created from the Database/Template
that you want to export and click on view a batch.
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Summary of ACH Payments Submitted for Approval or Rejected

Effective Date Batch Name Company IDName Entries Erequency Status Total Credits Total Debits
\ |
Pending ACH Payment Summary \
Effective Date Batch Name Company IDMHame Entries Frequency Status Total Credits Total Debits
02242009 Staff Payroll 1341234569/ ACH Dema Co 3 Weekly Scheduled 3,900.00 0.00 Q) (2@
021 7i2009 Staff Payroll 1341234569/ ACH Dema Co 3 WWeekly Scheduled 3.900.00 0.00 3l
02102009 Staff Payroll 1341234569/ ACH Dema Co 3 Weekly Scheduled 3.900.00 0.00 =)
02/0342009 Staff Payroll 1341234569 [ ACH Demo Co 3 Weekly Scheduled 3,900.00 0.00 [EY o |-

|@'| https:/fua firstmeritib,comfcbjservieticbonline/jspfpaymentsfachbatchview jsp? 1 9883367 4697895F 2abf dd9d0e04c3bf 2abf dd9d0e04c3bf
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View ACH Batch 2l
Company Name: ACH Demo Co - 1341234569
Batch Type: PayrolliDirectDeposit (PPD Credify
Batch Mame: Staff Payroll Repeating: Weekly
Company Description: Payroll @& Unlimited
Discretionary Data € #of Payments 999
Effective Diate: 02/24/2009
Status: Scheduled
Tracking ID: 23123298804796900
Entries
Total # Gredits: 3 Total # Debits: 0
Total Credits (USD): $3,900.00 Total Debits (USD): $0.00
Offset Entry
¥ Total # Credits: 0 Total # Debits: 1

041200555:0000123456:Balanced Total Gredits (USDY: $0.00 Total Debits (USD): $3,000.00

{Checking)

Participant Participant ID ABA # Account # Account Type DD Amount Type
Jane Doe 256-45-3608 041200555 S9B02564 Checking 1,250.00 Credit
Jahn Smith 568-09-1234 031100393 90023592 Savings 2,000.00 Credit
Jahn Doe 111-58-1275 041200555 5554440000 Checking 650.00 Credit

Il

Transaction History

Date/Time Transaction Status ~ Processed By  Description

2008-01-26 11:40:50  Scheduled admin & new recurring PP ACH batch far ACH Company 1341234569 has been added in BFTVY
2009-01-2611:40:50  New admin Added recurring AGH batch named Staff Payrall |

Done | [ Esport ACHBatsh | [ Print
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Then click Export ACH Batch.



Save the exported file in Notepad
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Eile Edit  Format  Wiew

1ol 041200555 0412005550901 261310 Aa094101FIRSTMERIT BANK, . FIRSTMERIT E—COMNMECT ;I
520 emo Co 1341234 560PPDPayroll 0S0z224 1041200550000001
62204120055555682564 C000125000256-45-3608 Sine coe G0aI200550000016
5320311 00393320023582 0O000200000568-98-1234 John sSmith 004120055000001 7
522041 200555555444 0000 0000055000111 —58-1275 John Doe 0041200550000018
520000000300113501450000000000000000003500001341234560 G41200550000001
POOQO0LOOOOOl0QoOOOO300ll3501430000000000000000003 20000
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Click on the Templates tab
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ACH User Templates
Template Name Company IDHame Template Type

ACH Business Templates
Template Hame Company ID/Name Template Type
Staff Payrall 1341234969ACH Demo Co PayroliDirect-Deposit (PPD Credity
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Then click New Template
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Company Name:

[ACH Demo Co-1341234569 Avail: $13,637.58 ]

Batch Type: = [FayrolliDirect Deposit (PPD Credit =1
Template Mame: = [Weekly Pagroll Repeating: [weekly =]
Company Description:* [Payrell =
Discretionary Data: [ ~  Bivveekly 1

Semi-Monthhy

Template Scope: = IElusiness (General Use) Monthhky

Every 4 Weeks

*indicates a required field

Entries [ set all amounts | [ Import Amounts | [ mport Entries | [ Add Entry |
Total # Credits: [g Total # Dehits: [ig
Total Credits (USD): [o.00 Total Debits (USD): [0.00
Inactive Participant Name Participant ID ABA # Account # Account Type DD Amount Debit / Credit
= e e e B T

Choose the Batch Type you need, name the template and choose the repeating schedule
that suites your transaction. Then choose Import Entries.
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Create ACH Batch Template

Company Mame

[acH Demo Co-1341234569 Avall: $13,637.58 x|

Batch Type: = |F'awo|\fD|rect—Deposlt (PPD Credity _I
Template Name:~ [Weekly Payrol Repeating: [Weekly
Company Description:* [Payron @ Unlimited
DiscretionaryData: [ © #of Payments [0

Template Scops: ™ |Elus|ness (General Use) =

“indicates a required field

Entries Set all amounts | [ Import amounts | [ import Entries | [ Add Entry O
Total # Credits: [g Total # Dehits: [g
Total Credits (USD): [g.00 Total Debits (USD) [9.00

Inactive Participant Name Participant ID ABA # Account # Account Type DD Amount Debit / Credit
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= Irnport H Custorn Mappings |
Import Records Acceptad File Types
FirstMerit Bank accepts electronic records from a variety of applications you may he ACH File in NACHA Format ~
using in your business. Importing these records is easy and can save your business a
significant amount of time and expense. Accepted file types are displayed in the column
on the right. walidate Entries, Only &
Ifyou have guestions aboutfile impart, see the Help section, or call us at 1-800-644- Customn Mappings
G362 or 330-849-8811 (Akron Area). Specialisis are available Monday through Friday, 8 ~ Selerl Cuslom Mapping - =
AM tosP.M
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From this screen you can print an Import Report. Click Done and you will be brought
back to the Templates page.
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ACH Import Entries Report
Corperste Dams Company
042642003 14:40
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Oriertation: Portrait

Mapping Information

Hame Update Records by Match Records by
NACHA file Update existing records, add new records Nsme. ID, and fAccount

Information

Source File Det:

File Hame Humber of Entries Humber of Entries Hot Imported

EXFORT[1].bet = a

Destination / Batch Detail Information

Entries Added Entries Modified Entries Hot Modified
= o o

Entries changed because of this import will be shown in the batch with a “+" for added and "™ for modified entri
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ACH User Templates
Template Name Company ID.Name Template Type

ACH Business Templates

Template Name Company ID.Name Template Type
Staff Payroll 1341234569ACH Dema Co PayrolliDirect-Deposit (PPD Credity
Wieekly Payroll 1341234569/ACH Demo Co PayrolliDirect-Deposit (PPD Credit)
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